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1. Fill in the blanks :
[1x5=5]
(a) Software can be classified into ……………… and ……………………….
(b) A ……………….. is an information gathering system that helps to find any type of information
that is stored on the internet.
(c) ……………….. alignment shows content within the column width.
(d) ………………. can be used for numeric calculations.
(e) MIN function is used to find the ………………. of argument.
2. Select the most suitable alternatives :[1x5=5]
(a) Compiler is an example of:
(i)Operating system
(ii) Language Processor (iii) Customized Software (iv) Utility
(b) Which of the following is not an Operating System?
(i) MS-DOS
(ii)MS-WINDOWS
(iii) BOSS
(iv) Orange
(c) The first page that opens in a website is termed as:
(i) Start Page
(ii)Start Screen
(iii) Home page
(iv) All of these
(d) This option helps to display the contents completely within the column width by increasing the
column width:
(i) Justify
(ii) Center
(iii) Left
(iv) None of these
th
(e) The cell address of column A and 10 Row is:
(i)A10
(ii) 10A
(iii) A-10
(iv) None of these
3. Expand the following abbreviations :
[1x2=2]
(a) ARPA
(b) NSF
4. Write Short notes on :
[4x2=8]
(a)Cell Address
(b) Name Box
(c) Digital Camera
(d) Pen drive
5. Differentiate between :
[3x2=6]
(a) Application Software AND System Software
(b) Worksheet AND Workbook
(c) Formula with cell address AND Formula with cell names
6. Short answer type questions :
[5x2=10]
(a) What is Computer Language?
(b) Define Internet?
(c) Explain about “Auto Fill” feature with an example.
(d) What is AUTOSUM?
(e) What is formatting of Pen drive?
7. Long Answer type Questions:
[3x4=12]
(a) What are the minimum requirements to get connected to internet?
(b) What is a spreadsheet package? What are its features?
(c) Explain about the components of worksheet.
(d) What is sorting? Explain the different steps of sorting data in a worksheet.
8. Value based question: Justify the statement.
[2]
How computer is helpful to us in our “DAILY LIFE”.

